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Curriculum Vitae

{Your Name}

{Address and post code}

Tel {telephone number} 

     {email address}

PROFILE


EXPERTISE

· Skill

· Skill

· Skill

· Skill

{Notes: You need a minimum of 10 skills which range from technical through to managerial and personal skills.}

ACHIEVEMENTS

· Achievement 1
· Achievement 2

· Achievement 3

· Achievement 4
{Notes: You should include 4 of these that demonstrate that you have used the expertise listed above to provide benefit for your clients. This is one of the hardest sections to write. 

Guidelines can be found in How to write an achievement on your CV.
When you have finished the expertise and achievements they should fit on the first page and NOT overlap onto the second. The second page must start with work experience.

Other articles you might find useful:

An Introduction to CV Writing for Contractors
Writing The killer CV
Common Mistakes When Writing a CV
Why a Generalised CV Doesn’t work
How to Structure a CV for High Impact
How to Target your CV
CAREER HISTORY
Date  – Present
Title
 

Company Name

(Length)

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Technologies: {List the technologies here}.

Date  – Date 
Title
 

Company Name

(Length, X renewals)

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Technologies: {List the technologies here}.

Date  – Date 
Title
 

Company Name

(Length, X renewals)

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Bullet point. 

· Technologies: {List the technologies here}.

Date  – Date 
Title
 

Company Name

(Length, X renewals)

· Bullet point. Just one bullet point, since these are now much older positions, and less relevant to the position to which you are applying.

· Technologies: {List the technologies here}.

Date  – Date 
Title
 

Company Name

(Length, X renewals)

· Bullet point. Just one bullet point, since these are now much older positions, and less relevant to the position to which you are applying.

· Technologies: {List the technologies here}.

EDUCATION

Year - Year
Name of University

Degree
 



Year - Year
# ‘A’ Levels, # G.C.S.Es,  # ‘O’ level, # ‘OA’ level [# = put in number]
[Notes: If you have 1+ years experience then you do not need to list all the subject matter on your degree since it is irrelevant. Education gets you your first job. Experience gets you the second.] 

PERSONAL

Marital status, Nationality, DOB dd.mm.yyyy.




Experienced {Your Title Here} with X years experience etc etc.. 





For help see � HYPERLINK "http://www.ContractorCalculator.co.uk/target_profile_cv.aspx" ��How to Write a Targeted Profile on Your CV� 








CV as at last update date. See { your web site address} for latest CV and availability

